O nopsiaike NpoBeAeHUsI U NMOPsIAKe MPOBEPKH
HUTOrOBOI0 co0ece10BaAHNA

B coomeemcmeuu

c ITlopaokom npoeedenus 20cyoapcmeeHHOU UMO2060U ammecmauuu no
00pazoeamenvbHbIM RPOZPAMMAM OCHOBHO20 00uiezo 00pazosanus (ymeepicoen NPUKAZOM
Munucmepemea npoceewenusi Poccutickoii @edepayuu u edepanvroil ciysicoObl no HAO30py 8
cghepe obpazosanus u nayku om 4 anpens 2023 2. N 232/551)

¢ «Pexomenoauyuamu no opzanuzayuu u nPoeeOeHUI0 UMO206020 CODECe008aAHUs &
2024 z200y», nucomo Pocobpuaozopa om 20.10.2023 Ne 04-339;

npukazom  MOIIO PO om 29.12.2023 Nel334 «O6 ymeepycoenuu nopaoka
npogedenus umoz206020 codeced08anus no pyccKkomy A3vlKy Ha meppumopuu Pocmoeckoii
odnacmuy

[IpoAOMKUTENLHOCTh MPOBEACHUSI UTOTOBOTO COOECEIOBAHMS ISl KaXKJO0TO
YYaCTHHKA UTOTOBOTO codeceioBaHus cocTaBisieT 15-16 MUHYT.

Jns y4acTHUKOB MTOTOBOro cobecenoBanus ¢ OB3, y4acTHUKOB UTOTOBOIO
co0eceoBaHUsI — JICTEU-UHBAIMJIOB W  HWHBAJIUIOB  MPOJIOKUTEILHOCTh
MIPOBEJICHUSI UTOTOBOTO cobeceoBaHus yBennunBaercss Ha 30 MUHYT (T.e. oOmmas
MPOJIOJDKUTEILHOCT UTOTOBOTO coOeceoBaHMsSl Il  YKa3aHHBIX KaTeropui
YYaCTHUKOB MTOTOBOIO COOECEOBaHUs COCTABJSIET B cCpeiHeM 45 MUHYT).
YyactHuku wutoroBoro cobecemoBanusi ¢ OB3, y4YacTHUKM HTOTOBOIO
co0eceoBaHUsI — JETU-UHBAJIUABl M HHBAIUJBI CAMOCTOSITENIBHO IO CBOEMY
YCMOTPEHUIO PaCIpeesioT BpeMs, OTBEICHHOE Ha TMPOBEACHUE HTOTOBOIO
cobecenoBanus. Tak, BbIIICHA3BaHHBIE YYAaCTHUKH HUTOTOBOrO COOECEIOBAHUS
MOT'YT UCIIOJIb30BaTh BpPEMsl KaK Ha MOJATOTOBKY K OTBETaM, TaK M HAa OTBETHI Ha
3agannsa KM utorosoro codbeceqoBaHusl.

B nponoKUTEeNbHOCTh UTOTOBOIO COOECEI0OBaHUSI HE BKIIFOYAETCS BpEMH,
OTBEJICHHOE Ha TOATOTOBUTENIbHBIC MEpONpusATUs (MPUBETCTBUE YYaCTHHUKA
UTOTOBOTO coOece/loBaHMs, BHECEHHE CBEIICHUN B BEJAOMOCThH y4eTa MPOBEICHUS
UTOTOBOTO CcOOeCceOBaHUsl B ayJUTOPUHM, HWHCTPYKTaX YYaCTHHUKA HTOTOBOTO
cobeceoBaHUs YK3aMEHATOPOM-COOECETHUKOM TI0 BBHITIONIHEHUIO 3amannii KMIM
UTOTOBOTO coOeceoBaHus 10 Havaja Mpoleayphl U JIp.).

HToroBoe cobecenoBaHre MOXKET MPOBOJIUTHCS B XOJIe Y4eOHOro mpoiiecca B
o0pa30oBaTeNbHON OpraHu3aIlui. YUYaCTHUKH HMTOTOBOTO COOECEIOBAHMSI MOTYT
NpUHUMATh y4acTM€ B  HWTOTOBOM  coOeceloBaHMM  0€3  OTpbIBA  OT
o0pa3zoBaTeILHOTO Mpoliecca (HaXOAUThCA Ha YPOKE BO BpeMsl OXKUAaHUSI ouepean
¥ BO3BpAIaThCid Ha YPOK MOCJE MPOBEICHHUS UTOroBOro cobecemoBanus). [lpu
ATOM UTOTOBOE cOOECeI0BaHME MOXKET MPOBOJAUTHLCSA U BHE y4eOHOro mpoiiecca B
oOpazoBaTeIbLHON oOpraHu3alui W (WIM) B MECTax IMPOBEJICHUS HUTOTOBOTO
cobecenoBanus, onpeaeneHabx OVB.

J{1st mpoBeIeHNS UTOTOBOTO COOECEIOBAHUSI BBIICIISIFOTCS

ydeOHble KaOWHETBI, B KOTOPHIX YYACTHHKH HTOTOBOTO cobOecemoBaHus
OKUJIAIOT OuYepear Il y4acTHsi B MTOTOBOM coOecemoBaHuU (B YUEOHBIX
KaOWHeTax mMapajuleIbHO MOTYT BECTHCh Y4Y€OHBIE 3aHATUS IS YYaCTHHKOB
UTOTOBOTO coOeceoBaHus, OKHUIAIOIIUX CBOECH ouepenu) (mamee — ayauTOpUd




OKHJIaHUSI UTOTOBOTO COOECEI0OBaHNS);

yuyeOHble KaOWHEThl MPOBEIEHUS HMTOTOBOTO cOOECeAOBaHMs, B KOTOPBIX
YYaCTHUKM HUTOTOBOTO cOOEceloBaHUS MPOXOISAT MPOLEIypy HTOTOBOTO
coOeceoBaHusl (ajsee — ayJUTOPUU TPOBENIEHUS HUTOTOBOTO coOeceqoBaHUs).
PabGouee mMecTo B ayAUTOpPUU MPOBEJACHUS HTOrOBOTO cOOECeNOBaHUS JIOKHO
ObITh 00OPY/IOBAHO TEXHUYECKUMHU CPEACTBAMH, MO3BOJSIOUIMMU OCYIECTBUTH
ayJIn03aMNCh YCTHBIX OTBETOB YYACTHUKOB UTOTOBOTO coOeceoBaHus (HapuMep,
KOMIIBIOTEP, OCHAILIEHHBI MUKPOPOHOM, TUKTOPOH);

yueOHbIe KaOMHETHI AJI1 yYaCTHUKOB, MPOIIEIIINX UTOMOBOE COOECeI0BaHNE
(Hampumep, oOyudaroluecss MOTYT OXHUJaTh Hayana CJleIylomero y4eOHOTro
3aHATHS B JAHHOM y4eOHOM KaOWHETE);

nomenienue s nonydenuss KM utoroBoro cobeceioBaHusi U BHECEHUS
pe3yJIbTaTOB UTOTOBOTO coOece0BaHUs B CHEIMATU3UPOBAHHYIO (hopMy (Hanee —
[IITab).

HUtoroBoe cobecenoBanue HauumHaerca B 09.00 mo MecTHOMY BpEMEHH.
Y4acTHUKM HUTOTOBOrO cOOECENOBaHMUS OXHIAIOT CBOEH Oodepeau B ayAUTOPUU
OKHJIaHUS.

B aynuTtopusix mpoBeZeHHsI HNTOTOBOTO cOOECe0BaHUs BEACTCS ayJU03alHCh
(mMOTOKOBas ayAMO3aIUCh).

OpranuzaTop MNpOBENEHUS  UTOTOBOrO  coOecelOBaHHs  MpUIJIAlIaeT
YYaCTHHKAa HWTOTOBOTO COOECEOBaHHUA M COMPOBOXKIAET €ro B ayAUTOPHUIO
IPOBEICHHUS] HMTOTOBOIO  COOECEJOBAHMS  COIJIACHO  CIHCKY  YYaCTHHKOB,
MOJIy4eHHOMY OT OTBETCTBEHHOI'O OpraHu3aTropa o0pa3oBaTEIbHOW OpraHHU3alUH,
a TOCJIe€ OKOHYAaHMSI WTOTOBOrO coOeceOBaHMs ISl YYaCTHHKA — B YYEOHBIN
KaOWHET [Js YYacTHUKOB, MPOIIECAIIMX HUTOrOBOE cobOeceloBaHuEe. 3aTeM B
ayJIUTOPUIO TPOBEACHUS MTOrOBOrO0 COOECEOBaHUSA NPUIJIAIIAETCS HOBBIM
YYaCTHUK UTOTOBOTO cOOECE0BAHMUS.

Bo Bpemsi mnpoBeleHHsI HMTOrOBOro co0ecel0BAHMS YYACTHHUKAM
HUTOrOBOIO codece0OBaAHNS 3aNpellieHO UMeTh IIpH cede cpeacTBa CBsA3M, GOoTO-
, AyAMo- H BHIE0ANNAPATYPY, CHPABOYHbIC MAaTEPHAJIbl, NHCbMEHHbIE
3aMeTKH M MHbIE CPeICTBA XPAHEHUs U Nepeaayd HHPOPMALIUH.

B cnyuae eciu yuacTHUK HTOTOBOTO COOECEI0OBAHUS IO COCTOSHUIO 370POBbSI
WIM JAPYIMM YBAKWTEJIBHBIM NPUYMHAM HE MOXKET 3aBEpUINTh HTOTOBOE
co0eceloBaHUE, OH MOXKET TMOKHWHYTh AayJIUTOPHUI0 MPOBEACHHUS HMTOTOBOTO
cobecenoBanusi. OTBETCTBEHHBIM OpraHuU3aTop 0O0pa30BaTENbHON OpraHU3allu
COCTaBIISIET «AKT O JOCPOYHOM 3aBEpIIEHUMH HMTOTOBOr0 coOeceqoBaHus 110
PYCCKOMY $3BIKY MO YBaXXUTEIbHBIM NPUYMHAM», a 3K3aMEHATOP-COOECETHUK
BHOCUT COOTBETCTBYIOIIYIO OTMETKY B (hopmy «BemomMocTh ydeTra MpOBEIEHUS
UTOTOBOTO cOOECEeIOBaHUS B ayAUTOPUIY.

OKcnepT CTaBUT OTMETKY O JOCPOYHOM  3aBEPIIEHWHM  HMTOTOBOIO
cobecenoBanusi B (opme «lIpoTokonm »skcmepra MO OIEHUBAaHUIO OTBETOB
YY4aCTHUKOB UTOTOBOT'O COOECEIOBAHUS.

IIpoBepka wuTOTOBOrO CcOOECENOBAHUSA OCYIIECTBISCTCS OKCIEPTAMH,
BXOJSIIUMHU B COCTaB KOMHCCHH II0 IIPOBEPKE UTOTOBOTO coOeceTI0BaHUS.



OnenuBanne padOT yYaCTHUKOB HTOTOBOTO COOECENOBAHUS MOXKET OBITh
MIPOBEJICHO IO JIBYM CXeMaM (BBIOOP CXEMBbI OLIEHUBaHUs OTPEICNIACTCS Ha YPOBHE
OWB, yupenuTteneii)

[lepBasi cxema: mMpOBEpKa OTBETOB KAKIOTO YYAaCTHUKA HTOTOBOTO
coOeceoBaHusl OCYIIECTBISIETCS JKCIEPTOM HEMOCPeCTBEHHO B Tpolecce
OTBeTa 10  CHCNHATbHO  pa3pa0OTaHHBIM  KPUTEpUSM 1O  CHCTeMe
«3aveT»/«He3aueT».

DKCHepT, OICHUBAOIINN OTBET yU4aCTHHUKA HETIOCPEACTBEHHO 110 X0y €T0
oOIIeHUsT ¢ COOCCETHNUKOM, BO BpPEeMs MPOBEACHHS WTOTOBOTO COOECETOBAHMS B
peKUME pPEATbHOTO BPEMEHH BHOCHT B IPOTOKOJ JKCIEpPTa IO OICHUBAHHIO
OTBETOB YYaCTHHUKOB UTOTOBOTO COOECEIOBAHUS CIEAYIOIINE CBEICHMS:

®UO yyacTHUKa;

HOMED BapHaHTA;

HOMEp ayJUTOPHH MPOBEICHUS UTOTOBOTO COOECETOBaAHNS;

OaJLITBI 10 KaXKJOMY KPUTEPHIO OIICHUBAHUS;

o0111ee KOJINUECTBO OaIOB;

OTMETKY «3aueTy»/ «He3a4yeT»;

Bropass cxema: mnpoBepka OTBETOB KaXJIOTO YYaCTHHKA WTOTOBOTO
co0eceoBaHUsI OCYIIECTBIISIETCS JKCIEPTOM IOCJE OKOHYAHHS MPOBEACHUS
UTOTOBOTO coOece/oBaHUsI B COOTBETCTBUU C KPUTEPHUSIMU OLICHUBAHUS 110
ayJIN03aIHCSIM OTBETOB YYaCTHHKOB UTOTOBOTO COOECETIOBAHNA.

«3a4eT» BBICTABIISCTCS YYaCTHHKAM HUTOTOBOTO cOoOEcemoBaHMUs, HaOpaBIITUM
MUHAMAJIBHOE KOJMYECTBO OayiIoB, OMNpPEACICHHOE KPHUTCPUSIMH OIICHUBAHUS
BeImosiHeHUs 3amaHuii KM wutoroBoro cobecemoBanus. (OO1ee KoOJIMYECTBO
0aJ1I0B 3a BbINOJHeHMEe Bcell padorbl — 20.  Y4yacTHMK MTOroBOro
colece0BaHUs MOJYYAeT 3a4ET B cyuae, ecJiM 32 BbINOJHEHHE Bcell padoThI
oH HaOpaJa 10 wiu GoJiee 06a/1J10B).



